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The Hudson Square Business Improvement District (HSBID) is a New York 
City not-for-profit organization. Our general purpose is to enhance the 
quality of life for the people who work in the Hudson Square neighborhood, 
and create a socially, environmentally and economically sustainable 
community.  Hudson Square is nestled among the densely populated 
neighborhoods of Soho, the West Village and Tribeca. In the last two 
decades, it has become one of NYC’s Creative Districts, boasting a daytime 
population of 60,000+ people working in more than 1,000 firms in creative 
sectors ranging from technology, advertising, media, communications and 
other cutting-edge industries. Some of the Companies that call Hudson 
Square home include Edelman, Glossier, Horizon Media, New York Public 
Radio, Wieden + Kennedy, Squarespace, Viacom, Warby Parker, and in the 
next few years, the new homes of Google and Disney.   

Since Covid-19, the daily population has reduced significantly, but as more 
people get vaccinated we anticipate our daily workforce population will 
increase. Our goal is to communicate that the Hudson Square 
neighborhood is a vibrant, creative neighborhood, promote retail and help 
facilitate the return of the workforce.  

HSBID is currently seeking a full time Marketing Coordinator to work with 
the VP of Marketing and Communications on a variety of projects to 
achieve the abovementioned goals.  This position requires someone with 
strong writing skills who can create text for multiple channels.  Individual will 
be expected to produce content for the website, newsletters, social 
channels, power points and other marketing items as needed.    

Specific responsibilities include: 
• Website: maintain and update website daily. Includes updating local 

events, posting articles, loading slideshows as needed 
• Newsletters: write and program monthly newsletter using mailchimp 
• Powerpoint creation: responsible for story-boarding, drafting, 

updating and finalizing PPT for all company presentations (roughly 
1-5 PPT per month) 

• Social Media: manage all social media platforms (Facebook, Twitter, 
Instagram + YouTube); work with VP to provide a consistent online 
presence maintaining voice and tone of organization 

• Collateral material: creation of custom maps, invitations, postcards 



 

and one-off pieces as needed while adhering to the Hudson Square 
brand guidelines 

• Event Management assistance: assist VP as needed for all virtual 
and in person events, including Annual Meeting and outdoor 
programming 

• Administrative duties: including but not limited to maintaining the 
information account, ordering merch items 

 

S/He must have excellent communication skills – strong written and verbal, 
and the ability to capture voice+ tone of the HSBID brand. Applicants 
should be both analytical and a creative thinker, take direction well and have 
the ability to work independently with quick deadlines.  They MUST have 
experience working with Microsoft Office (excel, word and PPT). Candidates 
with HTML, WordPress, Photoshop/Illustrator experience a plus. 

The Hudson Square Business Improvement District is a not-for-profit 
organization with seven full-time employees. Applicants should be a self-
starter, extremely organized and have the ability to work well both with 
others and independently, and have a sense of humor. The ideal candidate 
will have an interest in and commitment to the life of our City.  

Interested parties should forward a resume, writing sample, and cover letter 
to Suzy Changar at schangar@hudsonsquarebid.org 
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